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Office of Career Advf�㦆䠀iiv (K]mZmrN erK +i]ipstTir[ �*(+�,  
we understand that establishing strong interpersonal connections  
is a critical first step toward achieving personal and professional goals. With a focus on  
REPP – reflecting, exploring, preparing and pursuing – we know forward motion is made easier 
when you have people to talk about your professional interests with. With that in mind, it is likely you 
will initiate contact with a potential connection via email. CAD has created this guide to support your 
outreach to potential contacts, employers, graduate programs, and more. In it, you will find sample 
outreach emails and advice, to assist �̀䠀䬀崀倀oco�e.�郒eaching out to a peer, you can back away from being overly formal.

If you have any questions, please send an email to careers@lemoyne.edu or call (315) 445-4185.
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